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                                        Find out how you can turn what you love into a career. Discover why, how, and when to plan your career. Explore your skills, interests, passions, and what you value in a job. Start planning your career now!
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                                        Are you in high school or considering a post-secondary education? Get started with post-secondary planning and begin exploring your options. Then learn how to make it happen, get involved in student life, and plan for future employment in your field.
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                                        Are you looking for a job, drafting your resumé, or preparing for an interview? These tools and resources will help get you started.
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                                        Understand your rights and responsibilities at work. Start your new job on the right foot and learn how to handle challenges along the way. Find ways to make your work life more satisfying so you can achieve balance, grow your career, and manage change in the ever-evolving world of work.
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                                        Discover valuable resources to help your clients, students, children, and the people in your community as they plan and achieve their career goals. Check out additional resources for specific audiences and careers to inspire and motivate!
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                                        Curious about what OCCinfo and CAREERinsite have to offer? Wanting new ways to explore our career advice resources? Looking for additional resources for specific audiences? Get the most out of alis with these tools and resources.
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                                Combination Resumé Outline - alis

                                A combination resumé organizes your accomplishments in skill categories to show an employer what you would bring to the job. Then it briefly outlines your work history.
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            Combination resumés blend your skills with your work or training history. They’re useful when you’re applying for work that’s different from what you’ve done until now.

Français

Your skills highlight what you can do and your former jobs show your work experience.
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                                Which Resumé Type Fits You Best?

                                
                                    A good resumé calls attention to the skills and achievements that best fit the job you’re applying for. A well-written resumé can get you an interview.
                                

                            


                        
            

        





Your name
Email address
Phone number(s) area codes
Website (optional)

Objective (optional)

Research the goals of your potential employer. Briefly list how your skills and training will help reach those goals.

Summary of Qualifications (optional)

Briefly describe what makes you a good fit for the job. For example, you might include your experience, training, knowledge, and availability.

Skill Title 1

Create 3 to 6 groups of your skills and personal traits. Give these groups titles such as Communication, Customer Service, Organization, or Problem Solving. These skills should relate to the job you’re applying for.

Support each skill or trait with an example of how you’ve used it. Examples can come from any area of your life, not just from jobs. For example, under Organization, describe what you organized and what the results were.

Don’t evaluate yourself. Instead, show how you made a difference. For example, under Customer Service, don’t write "provided excellent service." Instead, write "improved customer satisfaction ratings." Even better, say how much the ratings improved. Or list any recognition you received, such as an award for employee of the week.

Skill Title 2

Skill Title 3

Experience

Job title, 20XX–20XX (most recent first)
Employer name
City, province (optional)

Job title, 20XX–20XX (second-most recent)
Employer name
City, province (optional)

Education

List your degrees, diplomas, or certificates. Include short education, training, and professional development courses that relate to this new job.

Diploma, certificate or degree earned; focus of study or training (optional), 20XX–20XX
Name of educational institution
City, province (optional)
Name of training or professional development course, Month 20XX

Other (optional)

Include sections for any related information such as:

	Languages
	Awards and honours
	Hobbies and interests




Here are some example resumés that use a combination outline:

	Combination resumé example 1 [pdf]—an experienced worker returning to the workforce after a long absence
	Combination resumé example 2 [pdf]—an experienced worker who recently lost a job
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                    Alberta

                    The Government of Alberta is working in partnership with the Government of Canada to provide employment support programs and services.

The alis website is maintained by Alberta Seniors, Community and Social Services as a cross-government collaboration to support the lifelong career, learning, and employment journeys of Albertans.
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